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Article 1;

11

1.2

1.3

About this By-Law

Introduction

This By-law states the basic rules for the co-oprtavide housing for its members and the
basic rights and obligations of the co-op and tieenimers.

Priority of this By-law

(@)

(b)

(©)

Conflict with other by-laws

This By-law governs over other co-op by-laws ifrthés a conflict. By-laws passed
after this By-law can amend or add to this By-lawt they have to specifically state
this.

References to other by-laws

Some parts of this By-law refer to other co-op aws. If the co-op does not have the
by-law referred to, the board of directors will dkxon anything which would have
been in the by-law. This does not apply if the pdaas the by-law, but just uses a
different name for it.

No unauthorized commitments

No one can commit to anything dealing with occuyamghts on behalf of the co-op
unless authorized under this By-law. Any unauttedizommitment is not effective.

Repeals

(@)

(b)

By-laws

The following bylaws, or parts of by-laws, are rajgel when this by-law becomes
effective:

A. The Occupancy By-law (By-law No.41)
B. The Housing Charge Payment By-law (By-law No). 40
Policies

This paragraph applies if the co-op has any foilradicies that were passed by the
board of directors, confirmed by a members’ meeéind attached to the previous
Occupancy By-law. Those Policies are not repedibdy will continue in force
except as they conflict with this By-law. They Wik separate By-laws and will have
the By-law numbers that come after the number isfBly-law.




1.4 Laws about Occupancy

(@ Main laws

In addition to this By-law certain laws affect opamcy at the co-op. These include
the following laws in addition to other governmeedquirements.

A.

The Co-operative Corporations Agioverns the co-op. Parts of the
Co-operative Corporations Atlave important rules about occupancy that are
not in this By-law.

TheResidential Tenancies Aas rules about co-op evictions that are not in
this By-law.

The OntaridHuman Rights Codeas important rules about housing that affect
the co-op.

If the co-op received funding under an Ontaweernment program, it may
have to follow rules about occupancy underkoeising Services Acthe
CO-0p’s service manager may also hewles about occupancy.

(b) Changing by-laws

If any part of this By-law breaks any laws, the tabaf directors will pass by-law
amendments to correct the situation and submit tioettme membership for approval.
This could happen if there are changes in the @wsew interpretations.

1.5 Occupancy Agreement

(a) Standard form

The Occupancy Agreement, Schedule A, is part sfBy-law. All members must
sign it when their membership in the co-op begiitee Occupancy Agreement
includes Appendixes that have to be signed atdheedime or later.

Appendix A: Member Charges.This applies at the time of signing the
Occupancy Agreement. It does not have to be updstel year when charges
change.

Appendix B: Household Members.This applies at the time of signing the
Occupancy Agreement. If there are changes, the mehas to notify the co-op
as stated in section 9.4 (Reporting Change in HmldeSize). A new Appendix
B should be signed.

Appendix C: Housing Charge Subsidy TermsThis has to be signed at the
same time as the member signs the Occupancy Agreeiniee member will
receive housing charge subsidy. If the memberlgaising charge subsidy at a
later time, Appendix C has to be signed beforehtingsing charge subsidy
starts. Up-to-date Appendixes A and B have to geesi at the same time.
Appendix D: Special Needs Unit TermsThis has to be signed at the same
time as the member signs the Occupancy Agreeméme ihember will occupy




1.6

(b)

(©)

(d)

(€)

a special needs unit. If the member gets a spee&ls unit at a later time,
Appendix D has to be signed then.

Who signs

The Occupancy Agreement must be signed by all coembers who will occupy
the unit.

The Appendixes must be signed by all members apdchan-member occupants 16
years old or older.

Government requirements

To meet government requirements, the Appendixése@ccupancy Agreement can
be changed by the board of directors without amenthis By-law.

Occupancy Agreement applies

The co-op and the members must obey this By-lagiidiing the Occupancy
Agreement and Appendixes, even if a particular marhlas not signed an
Occupancy Agreement or Appendix or has signed @er alersion of the Occupancy
Agreement or Appendix.

Special requirements

Some by-laws and agreements only apply to certaimioers. Both the co-op and
those members must obey them. Examples are penioareggreements and by-laws
dealing with housing charge subsidy.

Special Meanings

(@)

(b)

(©)

Co-op office

If the co-op does not have an office, the boardiadctors should designate a place or
person that members can use to give things todtmpor get them from the co-op
and make sure all members know about it. If theddaes not do this, the person
will be the president. When this By-law talks abthé “co-op office”, members can
use that place or go to that person if the co-agsdd have an office.

Eviction

The Co-operative Corporations Aeind theResidential Tenancies Agse words like
“terminating membership and occupancy rights” errftinating occupancy rights.”
In this By-law these are also referred to usingdsdike “evicting the member” or
“eviction.”

Government requirements

“Government requirements” means the laws, regulatar agreements with
government bodies that apply to co-ops. This ineuithe ones stated in section 1.4
(Laws about Occupancy).




(d)

(€)

(f)

(9)

(h)

()

()

(k)

Housing charge payment day

The housing charge payment day is the day of th&imwhen payment of housing
charges is due for that month or the following nmofithe board of directors can set a
day based on when the office is open or other factbthe board doesn’t do this, the
housing charge payment day will be the first dag afonth that is not a Saturday,
Sunday or public holiday.

Housing charge subsidy

“Housing charge subsidy” means geared-to-incomsidylor any other subsidy or
reduction in housing charges that is provided leyd-op.

Housing charges

In this By-law “housing charges” means all chartyed the co-op makes to members
or that members owe the co-op.

. “Full monthly housing charges” means the monthlysiog charges for a unit
before deducting or crediting any housing chardesisly.
. “Subsidized monthly housing charges” means thelaegoonthly housing

charges after deducting or crediting any housiraygé subsidy that a
household receives.

. “Regular monthly housing charges” means the fulhthty housing charges,
after deducting or crediting any housing chargesglyh plus any parking or
other monthly charges.

. “Other housing charges” means non-monthly amourasd member has to pay
under the co-op by-laws. Examples are late payruathtNSF charges.

Legal action

A “legal action” under this By-law includes an ajgption to the Landlord and
Tenant Board or to the courts.

Manager

In this By-law the co-op “manager” refers to thaise staff person. That person
could have a different job title. Also, in somee&ashe board of directors or manager
may authorize other staff members to perform sohtkeeomanager’s duties
mentioned in this By-law.

Performance agreement
A “performance agreement” includes an arrears paym@mgreement.
Staff

“Staff” refers to employees of the co-op and topamdy management companies and
other contractors and their employees.

Year

When this By-law refers to a “year”, it means as®outive twelve-month period.
This is not necessarily a calendar year. The bogadirectors decides what twelve-
month period to use in each case.




1.7 Summary of Time Requirements

Attachment A at the end of this By-law is a summairthe time requirements for some
actions by the co-op as required under this Bydad theCo-operative Corporations Act.

In case of conflict th€o-operative Corporations Aeind the By-law will govern over
Attachment A.




Article 2.  Members’ Rights

2.1 Use of a Unit and the Co-op’s Facilities
The co-op gives members the right to:

. live in their housing unit

. use their parking space if any,

. use the co-op’s common facilities, and

. be involved in the governance of the co-op.

Members have to follow co-op by-laws in using theghts.




Article 3;

Members’ Contributions

3.1 Housing Charges

(@)

(b)

(©)

(d)

Monthly housing charges

Each member must pay regular monthly housing cagthe co-op. Regular
monthly housing charges are made up of:

. the full monthly housing charges for the memberig,Uess any housing charge
subsidy

. parking charges, if applicable

. other monthly charges that members must pay ungeofthe co-op by-laws.

Other housing charges
Each member must pay additional housing chargegplicable. These include:

. the membership fee of $25.00 per member (once only)

. late payment charges

. bank or financial institution charge for NSF chegjoe failed payments

. NSF administration or failed payment charges

. all other amounts that a member has to pay undeBtlaw or any of the co-op’s
by-laws.

Not included in housing charges
Housing charges do not include the following césta member:

. utilities for a townhouse unit (other than eleatyic
. telephone for a unit

. internet for a unit
. cable television charges
. insurance on the member’s personal property

. the member’s personal liability insurance.

If the co-op has to pay for any of these, the woktoe added to the member’s
housing charges.

Adjusting items in housing charges

The items that are included in housing chargesobmeluded in housing charges can
be changed by a vote of the members at a genesingeThere should normally be
a separate motion approving the change even thibugyhlso stated in the budget
materials.




3.2 Member Involvement

3.3

3.4

Members must attend all general members’ meetMgmbers must sign-in when they
arrive at a members meeting. Members should takerpthe other activities of the co-op.

Payment of Housing Charges

(@) Time of payment

(b)

(©)

(d)

Housing charges are due each month before thefdndgmess 5PM on the first
business day of the month.

No cash payments
Housing charges cannot be paid in cash.
Pre-authorized payment

Members can pay housing charges in a pre-authowagd This is usually more
convenient for both members and co-op staff. Tingtudes:

. pre-authorized debit, if available at the co-op
. pre-authorized payment, if available at the co-op
. post-dated cheques.

Arrangements can be made at the co-op office.
Other ways to pay

Members who do not pay in any of the ways statedalhave to pay by monthly
cheque or money order. These have to be deliverdtktco-op office. If no one is in
the office, they can be put into the co-op officailnbox.

Other Charges

Members are responsible for and must pay the dorogny extra costs, charges or
expenses caused by:

the member,

any member of their household, or

anyone permitted on co-op property by the co-op besror another member of their
household.

This applies even if no co-op by-law has been lmokxamples include debt collection
charges and the cost of repairs.




3.5 Member Deposit

3.6

(@)

(b)

(©)

(d)

(€)

Paying the member deposit

Members must pay a member deposit to the co-ojs ddposit cannot be used as the
last month’s housing charges. Members must paydép®sit before moving into

their unit, unless the co-op allows them to payer time. This could be over several

months. This must be stated in a deposit paymestagent prepared by the manager
and signed by the member and the co-op.

Amount of the member deposit

If members pay the full monthly housing chargesytmust pay a member deposit
equal to the monthly housing charges.

The member deposit is rounded to the nearest dollar
Adjusting the member deposit when housing chargeshange

If members pay the full monthly housing charges,@amount of the member deposit
will be adjusted by the same percentage as anygeharthe member’s monthly
housing charges.

Members must pay the amount of any increase oneaséa by the board of directors
unless the members’ meeting approving the new hgusharges decides on a
different date. If there is a reduction, memben$ gét a credit on future charges.

Returning the member deposit

The co-op will return the member deposit when tleeniber and the member’s
household leave the co-op permanently. Before metgrthe deposit, the co-op can
deduct any amount which the member owes because:

. the member did not give enough notice

. the unit was not left in the condition required anthe co-op by-laws
. the member owes money to the co-op, or

. the member did not pay their last month’s housimarges.

Interest on the member deposit
The co-op will not pay interest on the member dépos

Housing Charges Are Per-Unit

Housing charges and member deposits are payaladeenunit basis. If more than one
member occupies a unit, they are each responsibtéé total housing charges—not just a
share of them. It does not matter if they are membgethe same family or what
arrangement they have between them. They must oraksingle monthly payment to the
co-op.

If any person moves out of the unit, the remaimmgmbers in that unit are still responsible
for all the charges which apply to the unit.




3.7

3.8

Housing Charge Subsidy

Members who have a housing charge subsidy oweotop ¢he full housing charges less
the subsidy. If the housing charge subsidy fundsaovided by government or other
funders and the co-op does not receive the sulbsidis, the members must pay the full
housing charges. It does not matter why the funel®wot received. It could be because a
member was not entitled to the housing charge dubsr the funder changed its policies,
or for any other reason.

All Charges are Housing Charges

Housing charges include all amounts that the cob@pges to members or that members
owe the co-op. All these amounts can be collecyetthé co-op in the same way as housing
charges.

10



Article 4;:

Setting Housing Charges

4.1 The Members Set the Full Monthly Housing Charge

4.2

The full monthly housing charges and parking chsuggn be set only by a vote of the
members at a general meeting. Members do this dpramanore often as needed. A
budget must be presented to the members for apgpstnan they are asked to consider a
change in charges. Existing charges continue tr@imembers approve a change. The
members may approve charges that are different fihmse proposed in the budget. There
should normally be a separate motion approvindhthesing and parking charges even
though these are also stated in the budget material

Annual Budgets

(@)

(b)

(©)

Operating budget

Each year the board of directors will submit anrapeg budget for the next fiscal
year for approval of the members at a general mgetihe operating budget must
contain:

. the total expected cost of operating the co-op

. a breakdown of the total expected cost in detaigdgories

. the full monthly housing charges proposed for aauhor kind of unit

. the charges proposed for each service providecetolrers and charged
separately, such as parking spaces.

Capital budget

The board of directors must also prepare a capitdgjet for approval of the members
if it is planning capital expenses. If possibleshbuld be presented to the members at
the same time as the operating budget. A capi@ddéumust contain:

. the proposed capital expenses

. the proposed source of funds

. the effect of the proposed expenses on the coegpial reserve

. the effect of the proposed expenses on the cofopise operating budget
. the estimated timeline for the capital expenses.

Approval by members

Approval of an operating budget or capital budgetii® members authorizes the
board of directors to spend money as stated ibtllget subject to the Spending By-
law.

11



4.3 Notice of Proposed Budget

4.4

4.5

A general meeting can consider a proposed budgiep@posed housing charges only if
the notice of the general meeting states that gédudill be considered. The notice must
be given as required by tko-operative Corporations Aeind the by-laws. A copy of the
proposed budget must be delivered to each urgaat five days before the budget
meeting. This must include the full housing chargesach type of unit if changes are
proposed.

Changes in Housing Charges

(@) Beginning of changed housing charges

Any change in the full monthly housing charges Wwélyin on the first day of the third
month after the members decide on the change. The merabargeneral meeting
can decide by a two-thirds vote on a different datéhe new charges to begin,
including an earlier date.

(b) Notice of change

Notice of a change in the full housing charges rbestielivered to each unit within a
reasonable time after the meeting. Government reougints may state a time period.

Mid-year Change in Housing Charges

The board of directors may decide that there shbeld change in the budget and/or
housing charges during a fiscal year. If so, th@davill prepare a budget or statement
showing the reason for the change and submitatrteeeting of the members. Section 4.3
of this By-law states how the co-op will give netiof this meeting. Timing and other rules
about any change will be as stated in section$o4414 as applicable.

12



Article 5;

Members’ Units

5.1 Maintenance and Repair

(@)

(b)

(©)

(d)

(€)

(f)

(9)

Responsibility of the co-op

The co-op must keep all units in a good state édireand fit for habitation. It must
make sure that each unit meets all health, safetyhausing standards in government
requirements. The co-op must keep the co-op prppéner than the units and all
services and facilities of the co-op to the saraadsrd as the units.

Appliances

The co-op must provide each unit with a stove afidgerator in normal working
order. Dishwashers are not permitted in membernss uwashing machines and

dryers are only permitted in townhomes with exgptimfrastructure. They are not
permitted in any other units.

Responsibility of members

Members must keep their units reasonably neat ath cMembers must meet the
standards of cleanliness and maintenance in gov@rhraquirements. Members must
not do, or fail to do, anything that damages theits or other parts of the co-op

property.
Co-operation with the co-op

Members must co-operate in all reasonable waysawitbp staff and any
tradespeople or contractors who are involved imiregnd maintenance. This includes
making sure that their unit is ready for accesstai®d in section 5.2(b) (Notice of
entry). It also includes doing anything necessangrepare their unit for co-op work,
such as pest control.

Reporting problems

Members must promptly report to the co-op any cooin their unit, the equipment
in the unit or their building, if it could causerdage to their unit or co-op property.

Maintenance and Improvements By-law

The co-op’s Maintenance and Improvements By-lawhefe is one, or other co-op
by-laws, may have more detail on maintenance gpaireesponsibilities. The co-op
and the members must obey those by-laws.

Alterations and improvements

Members cannot make alterations and improvemerttgetounits or co-op property,
unless they comply with the terms of the Maintemaaicd Improvements By-law or
any other applicable co-op by-laws. Members musadeance written permission
from the board of directors unless those by-lawsssanething else.

13



(h)

()

()

(k)

()

(m)

Changing locks

Members cannot change their locks without advamitgenw permission from the co-
op. They have to give the co-op keys to new locksaods, fobs or other things
needed for access. If they don't, the co-op camgbdhe lock and the member will
pay the cost.

Exterior of unit

Members cannot install or attach anything to thiside of their unit or the outside of
doors and windows without advance written permis$iom the board of directors.
Examples are cameras, satellite dishes and antdveasbers must follow co-op by-
laws and board decisions about what can be putam@xterior parts of a unit, such
as balconies, yards, driveways and fences. Peonissider this paragraph can be
withdrawn by the board.

Common elements

Members cannot put or keep anything in the hallshiles, corridors, walkways,
driveways and any parts of the co-op property otian the interior of their units
without advance written permission from the bodrdicectors. Permission under this
paragraph can be withdrawn by the board.

Privacy

Members cannot install cameras in their units orghicles that could continuously
record persons in an apartment building corridangoublic or common walkways or
other public or common areas or in yards or outdoeas adjacent to other members’
units.

Neglect of responsibilities

If members do not fulfill their responsibility undehis section, the Maintenance and
Improvements By-law or any other applicable co-gpdws, or if members prevent
entry when permitted under section 5.2 (Privadyg,do-op can do what is necessary
to correct the situation. Those members have talpagost. Examples are higher
callback charges or additional costs if pests spteather units.

Moving out of the unit

When members move out of a unit, they have to |lgastean and in good condition.
The unit has to be left in the condition requirgdiite Maintenance and
Improvements By-law, if there is one, or other &gadlle co-op by-laws.
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5.2 Privacy

5.3

(@)

(b)

(©)

(d)

(€)

Permission needed

Members have the right to privacy. The co-op mayember a unit without
permission unless an emergency happens or apjpeaeshiappening or proper notice
has been given.

Notice of entry

After giving a member 48 hours written notice, somedesignated by the co-op can
enter a unit, at any reasonable time, for:

. maintenance inspections, regular or special
. maintenance, repairs or renovations, or
. any other reason which the board of directors aecid

Showing unit

After giving a member 24 hours written notice, tieeop can enter the unit to show it
to a prospective occupant at any reasonable titme cd-op can do this if:

. the members have given notice to end their memipeastd occupancy rights,
or
. the co-op has given notice of a board of directdeision to evict the member.

Time of entry

Any entry notice can give a time range and not semealy a specific time. The time
range can be longer than one day and the noticaltam more than one entry into a
unit. The member does not have to be present dintleeof entry.

One notice per unit

Only one notice needs to be given under this seétivall members and others in a
unit.

Damage to Units

(@)

(b)

Major damage

If there is major damage affecting a large numibemats, the board of directors will
examine the situation and propose a solution. Tambership will make the final
decision at a members’ meeting.

Other damage

If only one or a small number of units are damadfeel board of directors will
consult with the members living in the units to @uap with a solution. If those
members agree with the board, the board can déalthe situation unless it needs
approval from the members for expenses beyondutigdi. If the members living in
the units do not agree with the board, the memigexgiti make the final decision at
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a members’ meeting. The board can give these desigriority over the internal and
external waiting lists.

(c) Things to decide
The board of directors and members will considestjons such as the following:

. Should the unit be repaired?

. How quickly?

. When will the members be required to move out?

. When will the members be entitled to move back?

. Will there be any charges to the members duringpéred?

. Are there any available units that the membersocanpy until their unit is
repaired?

. Should there be any priority on the co-op’s intéoraexternal waiting list?

(d) Limit of co-op responsibility

The co-op does not have to provide a housing anpay for increased housing
charges, or rent to an outside landlord, or angrotbsts, because of damage unless
the costs are covered by the co-op’s insuranceegoayable by a government or
other subsidy provider. The co-op does not havepair a unit and can terminate
membership and occupancy rights because of darhtg# is part of the decision
under this section.

(e) What is damage?

Damage under this section is anything that makestaininhabitable. It could be a
specific event, such as a fire, or a condition hikeuld or insect infestation.

5.4 Members’ Insurance

Members must obtain public liability insurance gamdperty insurance for their unit.
The co-op, co-op staff, contractors and other meswél not have any liability to a
member or a person in a member’s household fogshinat would be covered by a
normal renter’s or co-op member’s insurance policgoes not matter what caused
any loss and it does not matter whether the memba&nyone in the household had
any insurance.
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Article 6:; Use of Units

6.1 Residences

Units must be used only as private residences @nbers, their households and other
persons allowed by this By-law.

6.2 Principal Residence

Each member must use the member’s co-op unit andneber’s principal residence and
personally occupy it. A member can be temporatilyest from the unit as stated in section
6.3, but the unit must remain the member’s prinaiesidence during the absence.

6.3 Absence from Principal Residence

(@) Housing charge subsidy

This section applies to all members, but speciakraan also apply to members who
receive housing charge subsidy. See section §8¢ajsing charge subsidy).

(b) More than a year

Members may not be absent from their units fortal wf more than one year in any

five-year period without the board of directorsvadce written approval. The board
can choose the five-year period. Members will besatered absent from their units

even if they visit them for short periods. Thisggnaph applies whether or not other
members of the household continue to occupy thie uni

(c) Notice of absence for less than a year

If a co-op member is going to be absent from theit for more than one month, the
member has to give advance written notice to thepcdf all co-op members in the
household are going to be absent from the unitfore than three months, the
advance written notice has to explain the reasothibabsence.

(d) Meet with board

If the board of directors asks, a member who isgod be absent as referred to in
paragraph (c) will meet with the board or someocesghated by the board to give a
detailed explanation. This is so the board carube so-op by-laws are not being
broken.
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6.4 Related Uses

(@)

(b)

(©)

(d)

(€)

(f)

Related uses permitted

“Related uses” are typical home business usestkaklated or incidental to the use
of a unit as a member’s principal residence. Memlban have one or more related
use, if:

. the use is permitted by government requirementf,ding zoning by-laws

. the use does not create disturbance beyond whppi®priate in a residential
community like the co-op, such as by too much nors®o many visitors

. the use does not involve excessive demands on ciities and services, such
as electricity, and

. co-op by-laws are obeyed.

No rooming or boarding houses

Permitted uses do not include using a unit as emnog house, or boarding house, or
providing food or lodging for others or anythingndar. Those uses are prohibited.

No rentals

Permitted uses do not include long-term or shorttieentals of a unit or part of a
unit. Those uses are prohibited except for guestaited under Article 8 (Members’
Household and Guests). Co-op units may not beallisteAirBnB or registered with
Internet rental services. Co-op units may not bedtsed in any other way without
advance written approval from the board of dirextor

Parking spaces

Rental of parking spaces is prohibited unless #rkipg space is physically attached to
a single unit and the rental rate is approved wraade by the board of directors. In
addition, a parking space cannot be rented to snenetio is not a member of the co-op
without the board’s advance written approval. $ec8.4 (Long-term Guests) will

apply.
Liability
The member will be responsible for any claims agjdime co-op, co-op staff,

contractors and other members and occupants thabanected to any related use by
the member.

Insurance

A member must have all insurance that is reasorfabkerelated use including any
insurance that is needed to meet government regants. The member must give
the co-op a current copy of the insurance poliay amy changes. The member will
follow any directions by the co-op about the insiweso that it will protect the co-op
in addition to the member. Giving the co-op theunasce policy or following the
co-op's directions does not transfer the membesjsansibility to the co-op.
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6.5 No Transfer of Membership or Occupancy Rights

Members cannot transfer their membership or th@upancy rights to anyone else.

6.6 No Profit from Unit

6.7

(&) When leaving co-op

(b)

()

(d)

Members must not profit, directly or indirectly, ainthey leave the co-op.

Sub-occupancy or sharing

Members must not profit, directly or indirectly, einthey allow others to use their
unit. This includes sub-occupancy or rental ofuh& when the member is away or
any sharing arrangement. “Profit” means any amthattis greater than the housing
charges payable by the member divided by the nuwitdays in the month. In case
of sharing, the applicable monthly housing cha@yesa reasonable part of the total
housing charges payable by the member.

Profits go to co-op

Members must pay any profit referred to in thigisecto the co-op as additional
housing charges.

Examples

Key money is an example of a profit. So are paysdmdt are higher than the
housing charges payable by a member for a unit.

Co-op’s Insurance

Members must not break any obligation that the gdas to its insurance companies. The
use of a member’s unit must not increase the ce-mgurance costs or any other cost or
liability of the co-op.
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Article 7; Behaviour

7.1

7.2

7.3

7.4

Prohibited Conduct

The co-op is a community which includes all thedests, visitors and staff. It is also part
of the larger neighbourhood community. Co-op memeust not harass, obstruct, coerce,
threaten or interfere with any other member of ¢h@@mmunities. Co-op members must
not make or allow any noise, nuisance or othethadtunreasonably disturbs or interferes
with any other member of these communities. Co-emivers must not commit any illegal
act in their units or on co-op property.

Human Rights

Co-op members must respect the human rights of atkenbers of these communities.
Co-op members must obey the Ontafioaman Rights Codand not do anything that would
discriminate against or harass any other memb#reske communities in a way that would
breach theHuman Rights CodeCo-op members must strive for an environmertat t
co-op that is fair, inclusive and respectful of plecs dignity.

Violence

Co-op members must not commit violence againstotimgr member of these
communities. Violence can be real or threatenedlevice can be physical, psychological,
financial and/or sexual. Child abuse is a kindiofaence.

Domestic Violence

(&) Not tolerated

The co-op does not tolerate domestic violenceillitwy to assist victims of domestic
violence who live at the co-op. Members who engagimestic violence may be
evicted. Non-members who engage in domestic vielenay be removed and/or
banned from the co-op.

(b) Meaning

Domestic violence at the co-op is violence agaanstther person who lives in the
same unit. The victim or the person who committechéstic violence could be

. a member
. a long-term guest
. a casual guest
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(©)

(d)

(€)

(f)

. someone who lives at the co-op or is staying atthep even if not permitted
under this By-law
. an adult or a child.

Protecting a child

If a child who lives at the co-op with a parenbtiner person experiences child abuse
or other domestic violence, the parent or othesg@ercan also take any of the actions
of a victim stated in this section and referencethé victim in this section include
that person in addition to the child. If a childh® victim or alleged to be the victim,
then the co-op must make sure the Children’s Aicié&p has been notified.

Rights of victim
Victims of domestic violence who live at the co-ca:

. ask the board of directors to evict any member adramits domestic violence

. ask the board to remove any non-member who contuitgestic violence from
the co-op

. ask the board to issue a No Trespass Notice agagston-member who has
committed domestic violence against the victinddés not matter if the
domestic violence was at the co-op or somewheeealgvhether it was before
the victim moved into the co-op.

. if the victim is a member, and requests emergencging charge subsidy if
available under the co-op by-laws and subject yoagplicable government
requirements

. get information from the co-op on supports ava#dahlthe community.

Right to leave the co-op

If the victim is a member, the victim can give etiof termination of membership
and occupancy rights. The notice must state afspéaite at least 28 days after the
notice is given to the co-op. It does not haveddhe last day of a month. If the
victim was the only member, the victim will vacabe unit by the termination date
and the co-op can take possession. If the victinoighe only member, the victim
will stop being responsible to the co-op for thei$ing charges and other obligations
relating to the unit on that date. If the victirmist a member, the victim can
terminate any obligations to the co-op on 28 dagifem notice.

Board response

The board of directors can issue a Notice to Appedrevict any member who has
committed domestic violence. If a non-member engagelomestic violence, the
board can take any steps it considers appropoatnove the non-member from co-
op property. The board can issue a No Trespass@&against any non-member
forbidding that person to enter co-op property. bhard can issue a No Trespass
Notice against any member or non-member forbidtiiag person to go to the
victim’s unit or parts of the co-op property nelae wictim’s unit or used by the
victim. In all cases it does not matter whetherdbmestic violence happened at the
co-op or somewhere else.

21



7.5

7.6

(9) Action without complaint

The board of directors can take any of the stefesresl to in this section without a
complaint from the victim.

(h) Procedures

When the board of directors makes a decision adaating a member, the board has
to follow the procedures stated in Article 12 (Deglwith Problems) and Article 13
(Eviction Procedures). When the board makes a idaca&bout removing any
approved long-term guest from the co-op, it ha®ilow the procedures stated in
section 8.4(d) (Cancelling long-term guest statimsinaking these decisions or a
decision about issuing a No Trespass Notice, itazaept any of the following as
proof that domestic violence occurred:

. a restraining order or peace bond is in effechatiime of the decision

. terms of bail allowing no contact are in effectls time of the decision

. the offending person has been convicted of an offe@gainst the victim

. a written or oral statement from the victim withalgtails that the domestic
violence occurred.

(i)  Applying for membership

If the victim of domestic violence is an approvedd-term guest and the person who
committed domestic violence was a member and ngelolives at the co-op, the
victim can apply for membership under this paragrapvictim who is accepted for
membership under this paragraph may be requiretbiee under section 9.4 (Not
Meeting Minimum Household Size) if that section kg The victim will not

receive the member’s housing charge subsidy, bgihiie able to apply under
government requirements or the co-op’s Housing @h&ubsidy By-law, if it has
one.

Return after Violence

If a victim of violence is ready to let a previoysiolent person return, the victim can ask
the board of directors in writing to reinstate thatson’s previous status. The board may
reject an application that they review. If the libeeceives a request from anyone, that
would permit a violent person to return to the @othe board will deny the reinstatement
if the victim does not consent, or if the boardks it would not be best for the co-op. A
victim of violence will be notified of any requdsir a violent person’s reinstatement as
soon as possible but not longer than 60 days fremdate the board receives the request.
Section 8.7 (Evicted Persons) applies if that pers@n co-op property without the
board’s advance written approval. Section 8.5 (@b&wests) does not apply.

Explanations

Violence and harassment can be based on a prahdnoeind under the Ontarkduman
Rights Coder on other grounds. Violence, harassment and gitodribited conduct can
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7.7

7.8

7.9

take place on co-op property or in other placeduaing on social media. The board of
directors does not have to wait until any courtrgha are heard before evicting someone in
the case of violence or other illegal acts.

Calling Police and Other Authorities

Co-op staff is authorized to contact the policeild@an’s Aid Society and other authorities
in case of violence or illegal acts.

Acts of Others

Co-op members are responsible for any act or @atloiact by

. any member of their household, and
. anyone permitted on co-op property by the co-op beror another member of their
household.

Members must make sure that none of those persmssahything that would break this
Article or other parts of the co-op by-laws. Corapmbers may be evicted as a result of
acts or failures to act by those persons and ailehto pay for any damage caused by
them.

Criticism of Board and Staff

Criticism of the job performance of the board akdtors and staff is not harassment or a
breach of section 7.1 (Prohibited Conduct) if imade in a reasonable and constructive
way. Examples of ways that are not reasonable mstoactive include:

. making complaints or requests in a loud or thraatear pressing manner

. refusing to leave the co-op office or adjacent spaghen asked by staff

. making any kind of threat or taking any threaterastjon against directors or staff

. making personal statements about staff or directors

. making repeated complaints about things that aredme or similar

. sending repeated e-mails or voicemails about thingisare the same or similar

. putting complaints on social media or in other puplaces

. sending complaints to persons outside the co-@pdar to embarrass the board or
staff.

. Approaching board members in the community outefdée co-op process,
including knocking at their unit doors, or approachindividual board members
outside of scheduled board meetings.
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7.10 No Trespass Notices

(@)

(b)

(©)

(d)

(€)

Prohibited conduct or violence

The board of directors can issue a No Trespass@lotiorder to prevent or control
prohibited conduct or violence.

Limits
A No Trespass Notice to a member, someone in a mesntousehold can forbid
that person from being on parts of the co-op pitypather than the member’s unit

and the access to the unit. A No Trespass Notiemyone else can forbid that person
from being on co-op property.

Right to review

A member can ask the board of directors to recensidNo Trespass Notice that
affects the member or the member’s household, estguThe request to reconsider
has to be delivered to the co-op office within fdeeys after delivery or posting of the
No Trespass Notice. The request must be signetl bg-ap members in the
household. The member will be given at least ters aaitten notice of a board
meeting for reconsideration. The member can beeptesd make submissions with
or without a representative. The board’s decisidhb& final and cannot be appealed
to the membership. The No Trespass Notice will iarmaeffect during the
reconsideration process unless the board decidasspend it.

Additional reviews after one year

A member can ask the board of directors to recensidNo Trespass Notice one year
after it was issued or one year after the lastestpd review—whichever was later.
The request to reconsider must be signed by atipcorembers in the household. The
member will be given at least ten days writtenc®bf a board meeting for
reconsideration. The member can be present and sudkeissions with or without a
representative. The board’s decision will be fiamadl cannot be appealed to the
membership. The No Trespass Notice will remainfi@ct during the reconsideration
process unless the board decides to suspend it.

Enforcing No Trespass Notice

The board of directors or co-op staff can take @pyyropriate action to enforce a No
Trespass Notice. A member cannot invite or peromeone to be in the member’s
unit or on any part of co-op property if it would b breach of a No Trespass Notice.
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Article 8: Members’ Households and Guests

8.1

8.2

8.3

Basic Requirements

(@) Who is part of a household
In the co-op’s by-laws, household means:

. a member
. any other members living in the unit
. children of the member who are under sixteen argifi the unit

. children of the member who have turned sixteencamdinue to live in the unit,
and

. long-term guests approved by the board of direatader this Article.

Someone is considered a child of a member if theyldvbe considered the
member’s child under the Ontafi@amily Law Act.

(b) Guests

A guest is someone staying in a member’s unit@stdme time as the member or
someone in the household.

(c) Who is not part of a household

Only persons mentioned in paragraph (a) are patmémber’s household. Other
persons can stay in a member’s unit only as cagiesdts and only if permitted by
this By-law. Members must not allow anyone elsade their unit.

(d) Non-member occupants
Occupants of a unit who are not members have:

. no right to occupy the unit independent of the mersb
. no right to occupy any other unit in the co-op
. no right to a place on the co-op’s internal waitiisg

Addition of a Member

Someone can apply for membership in the co-op asldition to an existing household.
The application must also be signed by all co-omivers in the household. The applicant
will become part of the household if accepted aseaber. If not accepted, the applicant
can occupy the unit only as a long-term guest piraped by the board of directors.

Turning Sixteen

Persons in a member’s household who turn sixteerapply for membership in the co-op.
The application must also be signed by all co-ombrers in the household. If persons who
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8.4

turn sixteen do not apply for membership or areawokepted as members, they will
automatically be considered long-term guests. Ay{tarm guest agreement is not
necessary.

Long-term Guests

(@)

(b)

(©)

(d)

(€)

Approval needed

Members can make a written request to the boaditrettors to approve someone as
a long-term guest. The request must be signedl lop-alp members in the household.
The proposed guest must sign the request and armtiosa credit check. The
member and the proposed guest must provide any iofleemation requested by the
co-op.

Length of time

The board of directors can approve a long-termtfoes fixed period or for a
maximum period or for an indefinite period. Thisshbe stated in the board’s
approval motion. If approval is for a fixed or maim period, the person will no
longer be a long-term guest at the end of the deRaragraph (d) (Cancelling long-
term guest status) does not apply.

Long-term guest agreement

All members in the household and their guests msigst and comply with a long-
term guest agreement, such as Schedule B attaglleid By-law. If one of the long-
term guests is a child, a responsible adult mgst ah agreement relating to the child.

Cancelling long-term guest status

The board of directors can cancel long-term guastis or change the terms of long-
term guest status at any time. This includes l@ngitguests under section 8.3
(Turning Sixteen). The board must give at leastd&ys written notice to the
members in the household and the guest of any ngeetiere it will be decided. The
members in the household can be present and mhk@ssions with or without a
representative. The board must give at least fayes avritten notice of its decision to
the members in the household and to the guestbdael’s decision will be final and
cannot be appealed to the membership. Only oneenotia meeting or a decision
needs to be given for all members and others imta u

Housing charge subsidy calculation

The income of long-term guests is normally to l#uded in household income when
housing charge subsidy is calculated. This is stiligegovernment requirements and
the co-op’s Housing Charge Subsidy By-law, if is luae.

8.5 Casual Guests

Members can have only a reasonable number of cgaeats.
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A casual guest may not stay at the co-op for mmaea three months in any year.
Persons will be considered as staying at the cevep if they are away from the
co-op for short periods. If members wish someorstdy longer, they must ask the
board of directors to approve that person as aleng guest as stated in section 8.4
(Long-term Guests).

8.6 Absence from Unit

(@) Housing charge subsidy

Section 8.6 applies to all members, but specialsrabn also apply to members who
receive housing charge subsidy and want to be abreem the co-op.

. Government requirements may state that membersavehabsent from their
unit will lose their housing charge subsidy andilt not be reinstated when
they return.

. Government requirements may set a maximum timerabaecan be absent
before losing housing charge subsidy.

. If the co-op has a Housing Charge Subsidy By-lamay say some of the same
things. It may also say that housing charge subsitlyoe suspended during
some absences without being cancelled.

Members who receive housing charge subsidy, andamdthinking about being
absent from the co-op, should find out what effentay have on their housing
charge subsidy.

8.7 Evicted Persons

8.8

A member cannot permit someone to be a casuahgrterm guest without advance
written approval from the board of directors if

that person has been evicted from the co-op olefiaafter a Notice to Appear was
issued, or

that person has left the co-op owing money to tieg, or

that person has left the co-op after an accusaficlomestic violence against that
person, or

that person was a long-term guest and the co-dpsieps to terminate that status.

The co-op may treat that person as a trespassenaydemove them from co-op property.
The member who permits that person on the co-aggrty will be considered in default
under this By-law.

No Sub-Occupancy

Members may not have sub-occupants.
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Article 9:; Household Size

9.1 Purpose of Household Size Requirements

The co-op establishes minimum household size requgnts in order to promote the
appropriate use of units while maintaining houstapility for existing members. These
requirements apply when units are initially all@chto new members.

9.2 When Household Size Rules Apply

The minimum initial household size rules in thidi&le apply in the following situations:
(@) New members

A household cannot be allocated a unit and moeetivé co-op unless the household
size meets the minimum requirement for that unit.

(b) Transfer to a different unit

A household may not transfer to a unit where theskbold size does not meet the
minimum requirement for that unit.

However, a transfer may occur where all of theolwlhg conditions are met:

* the unit is vacant

« there are no households on the co-op’s interadting list whose household size
meets the minimum requirement for that unit

« the unit is not required to meet housing chatgesgly requirements or other
government requirements

« the transfer does not conflict with any other $iag priority established under the
co-op’s by-laws or government requirements

Where these conditions are met, the unit may beredfto an existing member household
that has requested a transfer.

9.3 Minimum Household Size

The minimum required number of occupants at the tfnapplication for each unit type
shall be as follows:

. one-bedroom 1 person

. two-bedroom 2 persons
. three-bedroom 3 persons
. four-bedroom 4 persons.
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9.4

9.5

Reporting Change in Household Size

If the number of persons in a member’s househadohgbs, the member must give written
notice of the change to the co-op office within ¢iatys, including the names of the persons

involved.

A change in household size does not require aniregismember household to move to
another unit unless this is required under govemmexuirements relating to housing
charge subsidy or similar programs.

Subsidized Households

Subsidized households have to meet any housetmdtindards and other rules in
government requirements and in the co-op’s Hou€ingrge Subsidy By-law, if it has one.
These are in addition to what is stated in thigchet
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Article 10: How Members Withdraw from the Co-op

10.1 Membership and Occupancy are Linked

Members cannot withdraw from membership withoutiegdheir occupancy rights.
Members cannot end their occupancy rights withdthidvawing from membership. A
notice to end occupancy is also a notice to witiwdram membership and a notice to
withdraw from membership is also a notice to encupancy rights.

10.2 Ending Membership and Occupancy

This section applies when all members in a housklwah to end membership and
occupancy rights. The procedure is based on theresgents of th€o-operative
Corporations Act

(@)

(b)

(©)

(d)

(€)

Last day of a month

Each member must give advance written notice ofiteation to the co-op. The
notice must state a termination date. The termonadate must be the last day of a
month. Membership and occupancy rights end ondaitmihation date stated in the
notice.

60 days’ notice

The amount of notice given must be at least 60.dBysre is an exception if the
termination date is the last day of February ordWar

February and March

If the termination date is the last day of Febru#mg notice can be given on or before
January 1 of that year.

If the termination date is the last day of Mardig hotice can be given on or before
February 1 of that year.

Not enough notice

If a member gives less than the required notidemnination, the termination will
still be effective. The termination date will be @8ys after the notice is given. If that
is not the last day of a month, the terminatioredaitl be the last day of that month.

No withdrawal of notice without consent

Members cannot withdraw a notice of terminatiorhaitt the written consent of the
board of directors. The board can refuse to alle@miners to withdraw a notice of
termination. The board’s refusal will be final acehnot be appealed to the
membership.

30



(f)

(9)

Vacating early

If all persons in the household vacate the uniiexathan the termination date, the
co-op can take possession of the unit and the mesnalpel other persons in the
household are not entitled to move back in. Mentbprand occupancy rights end on
the day the co-op takes possession. The membérmswelhousing charges that
become due until the original termination date.

If members do not vacate

If all persons in the household do not vacate thiean the termination date or
earlier, the co-op can take legal action for actes order. The procedures in
Articles 11 to 15 relating to eviction do not apply

10.3 Part of Household Ends Membership and Occupagc

This section applies if a member stops occupyingitas a principal residence, but one or
more co-op members continues to occupy the unis dauld happen following domestic
violence (see section 7.4 (Domestic Violence))eoduse a member moved out for any
other reason.

(@)

(b)

(©)

(d)

Notice procedure

The member who is leaving should follow the progedn section 10.2 (Ending
Membership and Occupancy), as applicable.

When procedure not followed

If the procedure in section 10.2 is not followedthbg member who is leaving, that
person’s membership and occupancy rights end ofirthelay that person no longer
occupies the unit as a principal residence.

Notice by remaining household

The members who continue to occupy the unit mustyniie co-op in writing within
ten days after one of the members stops occupkimgnit as a principal residence.
They must do this whether or not that person gagea of termination.

Housing charge subsidy

Government requirements or the co-op’s Housing @h&ubsidy By-law, if it has
one, may state what happens when one person nerlongupies the unit. Unless
they state something else, the remaining membedhseihousehold will not be

entitled to an increase in housing charge subsidgction 7.4 (Domestic Violence)
applies, the remaining members may be entitledrtergency housing charge subsidy
if available under the co-op by-laws and subje@rtg applicable government
requirements.
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10.4 Death of a Member

(@)

(b)

(©)

(d)

Membership and occupancy rights end

If a member dies, that person’s membership andpastry rights end on the date of
death.

If no other members occupy the unit

If no other members occupy the unit, the membestate will be responsible for
housing charges for the month in which the membeat dnd the following month.

The estate must remove all of the member’s possesby the end of that time. The
estate and the co-op can agree to an earlier aatedthousing charges and to remove
possessions. If possessions are not removed liyrtbeequired under this

paragraph, the co-op can remove and dispose of whgraut liability to anyone.

If other members occupy the unit

If other members occupy the unit at the date offgehey must give the co-op
written notice of the death within one week.

Approved long-term guests
A long-term guest can apply for membership undrpgharagraph if

. the guest occupied the unit at the time of the neztaldeath
. the occupancy by the guest was approved by thellwdatirectors, and
. no other member occupied the unit at the time entlember’s death.

A guest who is accepted for membership under thiagraph will be entitled to
remain in the unit for the time being, The guedl mot receive the member’s housing
charge subsidy, but might be able to apply undeegonent requirements or the co-
op’s Housing Charge Subsidy By-law, if it has dfi@ guest does not apply for
membership or the application is rejected, the daan evict the guest without using
the procedures in Articles 11 to 15 relating tccgon.

10.5 Vacant or Abandoned Unit

If a unit is vacant or abandoned, the co-op caa faissession or the board of directors can
decide to take legal action. The procedures inchesi11 to 15 relating to eviction do not
apply. Membership and occupancy rights end on #yetloht the co-op takes possession.
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Article 11: Dealing with Arrears and Late Payment

11.1 Eviction for Arrears or Persistent Late Paymenh

The board of directors can evict a member if thentmer owes housing charges to the
co-op or is persistently late in payment of housihgrges.

11.2 Non-Payment and Late Payment

(@)

(b)

(©)

(d)

(€)

Procedures

This section states procedures to ensure that nreamigars are dealt with quickly
and fairly. The board of directors can change tlpeseedures if it decides that other
procedures would be better. A Notice to Appearafoears can be issued without
following the procedures in this section.

Late payment letter

The manager will send a late payment letter to @aeimber who did not pay housing
charges in full or arrange an arrears payment aggeeby the end of business 5PM

on the first business day of the month. The leti#mormally be sent before the end
of the second day of the month. Only one lettedade be sent for all members and
others in a unit.

Notice to Appear

The manager will give a Notice to Appear to eaciminer who has not paid housing
charges in full or has not arranged an arrears payagreement. This will normally
be done on the seventh day after the housing cipagmaent day.

Persistent late payment
Late payment includes

. failure to pay the full amount owing, and
. a failed payment as described in section 11.3(@)gé Payment).

Late payment of housing charges three times inyaay will be considered persistent
late payment. The manager will give a Notice to égpto each member who is late
paying for the third time in any year. If the memlzein arrears, a single Notice to
Appear can be given for both the arrears and tieepiayment.

Advance notice of lateness

If for legitimate reasons of financial hardshipnamber cannot pay housing charges
by the end of business 5PM on the first businegfithe month on the housing
charge payment day, the member must let the makagerbeforethe housing
charge payment day. The manager will decide iféasons are legitimate. In that
case, an arrears payment agreement may be arrbnglee manager if permitted
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under section 11.6 (Arrears Payment Agreementa)request for an arrears payment
agreement may be submitted to the board of director

11.3 Replacement Payment

(@)

(b)

(©)

(d)

Failed Payment
A “failed payment” includes:

. a cheque is returned to the co-op by the banknantial institution
. payment is hot made to the co-op under a pre-aattbdebit plan, pre-
authorized payment plan or other pre-authorized.pla

In case of a cheque this could happen becausénéupie is marked NSF (not
sufficient funds), Stop Payment, Account Closefborlany reasons. The same
reasons and other reasons could apply in the daspre-authorized plan. The reason
does not matter if the funds are not paid or ceeldib the co-op.

Replacement payment required

A member must replace a failed payment within tweibess days of being notified
by the co-op (not counting weekends or public reyg). Only one notice needs to be
given for all members and others in a unit. A fiayment must be replaced by a
certified cheque or money order or bank draft.

Notice to Appear

If the member does not replace the failed paymeméaquired under paragraph (b),
the manager will give a Notice to Appear to the rhem

Future payments

If the members in a household have two failed paymeithin a year, then for the
next year the members must pay housing chargesrhfied cheque, money order or
bank draft. The co-op will not accept payment ig ather form.

11.4 Late Payment and Failed Payment

(@)

(b)

Late payment charges

A member that does not pay the full housing chabyethe end of business 5PM on
the first business day of the month and has nahged an arrears payment
agreement will be charged a late payment char@2®00 per household. This
amount may be increased by the members at a geneeding.

Failed payment charges

A member will pay the amount charged to the co-pidbank or credit union for a
returned cheque or other failed payment, plus amdtration charge of $25.00 per
household. This is in addition to the late paynetarge, if applicable. The
administration charge may be increased by the mesraiea general meeting.
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(©)

(d)

Charges are arrears

Members who do not pay their late payment charfgded payment charges and
administration charges (as well as other amountagto the co-op) will be
considered in arrears.

Crediting payments

Money received from members will be credited fitsamounts owing to the co-op
other than regular monthly housing charges and tiveegular monthly housing
charges. It does not matter what is stated on hague, covering letter or other
communication. The only exception is if an arrgg@agment agreement says
something else.

11.5 Directors in Arrears

(@)

(b)

(©)

(d)

Directors’ arrears policy
If directors are in arrears, it:

. undermines the co-op’s governance
. weakens the co-op’s financial management
. sends the wrong message to members of the co-op gmyernment.

No director arrears

A director must not owe any money to the co-op iothan future payments for a
member deposit. A director must have a signed payagreement for these
payments.

Procedure for director arrears

If a director is in arrears, the manager will fallthe steps in section 11.2 (Non-
Payment and Late Payment). The manager will alsorté¢o the board of directors on
the director’s arrears at the next board meetinigefarrears are not paid in full by

that time. If still in arrears, the director wilitomatically cease to be a member of the
board at the beginning of the meeting.

If there is any dispute about whether there areaast the director must state it in
writing and deliver it to the manager before thgtrimard meeting. In that case the
director will still be on the board at the beginiof the meeting and can explain the
dispute. The board will decide the dispute. Thethakecision is final. If the board
decides the director is in arrears, then the direstll automatically cease to be
member of the board as soon as the decision is.nfatle board does not make a
decision, the director will automatically ceasd&a member of the board at the end
of the meeting.

Arrears payment agreements

Directors can sign arrears payment agreementsihe members, but they will
cease to be directors when they sign an arrearagrayagreement. This does not
apply to member deposit payment agreements.
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11.6 Arrears Payment Agreements

(@)

(b)

(©)

(d)

(€)

(f)

Before Notice to Appear

This Article applies to arrears payment agreemeraide with a member before a
Notice to Appear has been issued. If a Notice tpefp has been issued and has not
been decided by the board of directors, or an ievictecision has been made and is
still outstanding, any agreement will be governgdilticle 14 (Alternatives) or
Article 16 (Legal Action).

Limits of manager’s authority

The manager has the authority to approve therpiest from a household for an
arrears payment agreement made in a year as lahg agreement provides for full
payment within 60 days in addition to the normali$iag charges within that time.

Board approval needed
Approval by the board of directors is required:

. for additional arrears payment agreements withiaa
. for an arrears payment agreement where full paymeimot be made within
60 days in addition to the normal housing chargisinvthat time.

Procedure for additional arrears payment agreements

If a member requests an additional arrears payagneement within a year, the
manager will submit the request to the board cgadors along with payment terms
that the member suggests. If the member goes irgara, or deeper into arrears,
before the board considers the request and setti@fc) (Notice to Appear) applies,
the manager will issue a Notice to Appear in addito submitting the request.

Limits
Generally, the co-op will not approve more than amrears payment agreement for a

household in a year or an arrears payment agreestamne full payment will not be
made within 60 days.

Non-payment

If a member does not make the payments stated amraars payment agreement, the
manager will give each co-op member in the houskeadlotice to Appear. This does
not apply if the arrears payment agreement stateething else.

11.7 Notice to Appear for Arrears or Persistent Lag Payment

(@)

Issuing Notice to Appear

A Notice to Appear for arrears or Persistent LagrRent (or both) must contain the
information in Schedule C attached to this By-lévmust be given at least ten days
before the board of directors’ meeting where it i considered.
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(b) Termination date

The proposed termination date in the Notice to Appdll be ten days after the
board of directors’ meeting or later.
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Article 12: Dealing with Problems

12.1 Eviction

The board of directors can evict a member if thentmer has broken the by-laws in a way
the board considers serious or someone the mesbesponsible for under the by-laws
has done so.

This includes repeated breaches of the by-lawstieaboard considers serious even if the
situation was corrected after notice was given.

12.2 Notice to Appear

(@)

(b)

(©)

(d)

When Notice to Appear required

A Notice to Appear must be given to a member betioeeboard of directors can
decide to evict the member. It must be given adtleen days before the board
meeting where it will be considered.

Information in Notice to Appear

A Notice to Appear under this Article must conttie information in Schedule D
attached to this By-law.

Additional information

When a Notice to Appear is given to a member,dusthinclude copies of any

written materials that the board of directors magsider at the meeting. Examples
would be a report from the manager on the backgt@mad letters of complaint from
others. The name of the person who complained etadlslthat could identify that
person can be deleted if reprisals are a posgibitifor other good reasons. Irrelevant
parts of the written materials may be deleted. €&gpondence and notices between
the co-op and the member do not have to be included

Termination date in Notice to Appear

The proposed termination date in the Notice to Appdll be ten days after the
board of directors meeting or later.

12.3 Deciding to Give a Notice to Appear

(@)

No prejudgment

The board of directors can decide to issue a Notidgppear. When making this
decision, the board must not prejudge the situattaannot make any conclusion
about evicting without following the Notice to Apgreprocess in this By-law.
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(b)

Other by-laws may apply

When a complaint is received by the board of doescor staff, or when the board or
staff becomes aware of any problem, it may be da#itunder other by-laws, such
as a Human Rights By-law or a Member Relations &y;lif the co-op has those by-
laws. In addition, the board or the manager camdédo issue a Notice to Appear
instead of following the procedures in other bydawwat could be applicable.

12.4 Co-op Limits

(@)

(b)

Factors to consider

There may be problem situations where the co-opldhwot take action even if there
has been a breach of this By-law or other co-ofalms. The board of directors has to
consider things like:

. the evidence available about what happened

. the seriousness of what happened

. the appropriateness of eviction as a response

. the costs involved in evicting someone.

No co-op liability

The co-op has no liability to anyone for prohibitahduct or other misbehaviour by
a member or anyone else, even if the prohibitediecinor misbehaviour is a breach
of this By-law or other co-op by-laws. The co-ofs Im® obligation to issue a Notice
to Appear or a No Trespass Notice in any specdger to take any steps towards
eviction. An exception is that the co-op could hhahility if the person is acting
officially on behalf of the co-op.
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Article 13: Eviction Procedures

13.1 Board Meeting on Notice to Appear

(@)

(b)

(©)

(d)

(€)

Member and representative can attend meeting

When a Notice to Appear has been given, the meodeappear at the board of
directors meeting and can have a lawyer or oth@esentative present. The member
and a representative can speak at the meeting. dreglso deliver written
statements at the meeting or before the meetingy Tan take notes but cannot
record the meeting, whether by tape or any otheicdeThe board sets the procedure
for the meeting. The board can limit the numbep&dple brought by the member.

Continuing meeting

If the board of directors decides to continue theetimg on another date, no new
Notice to Appear is required if the time and plaxeontinue the meeting is
announced at the original meeting.

Making decision

The board of directors makes an eviction decisppdssing a resolution to evict a
member. A quorum of the board must be presentlzar@ imust be a majority vote.
The board decision should state the grounds otiesion which the decision is
based and the termination date. The board can itsaéecision using Schedule E or
Schedule F attached to this By-law. The minutesatchave to state who made or
seconded the motion to pass the resolution or laml director voted.

Date of termination

The decision can state a termination date thattés than the proposed date in the
Notice to Appear.

Notice of decision

Written notice of a decision to evict must be gitenhe member within ten days
after the board of directors meeting. Schedule Balredule | attached to this By-law
can be used for the notice. The Notice should nilyrireclude a copy of the eviction
decision.
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Article 14: Alternatives to Eviction

14.1 Alternatives

The board of directors can take steps to deal issihes without eviction. These could
happen after a Notice to Appear was issued or witthd\otice to Appear. Some examples

are:

mediation, which could be paid for by the co-op

limiting access by a member or another persondathop staff or office or other
parts of co-op property or requiring different wajsaccess

limiting or prohibiting access by non-residentteop property

limiting contact between certain households or bbokl members

sending a warning letter

signing an arrears payment agreement

signing a performance agreement

having a conditional eviction decision.

14.2 Conditional Eviction Decisions

When a Notice to Appear is considered by the boédirectors, the board can decide to
evict a member, but also decide that the evictidhnot go ahead if the member meets
conditions stated in the decision, such as thatt@éeber does something or stops doing
something as stated in the decision.

14.3 Performance Agreements

The board of directors can decide to sign a perdmea agreement in different situations.
Examples include:

A condition under section 14.2 (Conditional EvictiDecisions) could be that the
member sign and comply with a performance agreefmeituding an arrears
payment agreement).

The board could decide not to pass an evictionsa@tif a performance agreement is
signed.

The board could decide to sign a performance agereeimstead of issuing or
considering a Notice to Appear.

Sample performance agreements are in Schedulesd ahthis By-law.
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14.4 Information to Others

(@)

(b)

(©)

Limited information

The board of directors must limit information abayterformance agreement or
conditional eviction decision that it gives to amir who complained and to others.

What can be disclosed

A performance agreement can state what informai@nbe given to other people. If
it does not state this, the board of directorsdieide to disclose that there is a
performance agreement but not personal informdtianled to the agreement. The
board may be able to disclose some of the detailsecagreement that do not involve
sensitive information.

Example

For example, someone who complained can be totdtbee is a performance
agreement that includes not playing the radio df@e@0 p.m., but not about other
parts of the agreement that relate to medicalrreat of the member involved.

14.5 Non-Performance by Member

(@)

(b)

If member breaks conditions in eviction decision

If a member does not perform the conditions statedconditional eviction decision,
the co-op can go ahead with the eviction. The boédirectors can decide to go
ahead or the manager can be authorized to do godddision will be final and
cannot be appealed to the membership. The membdrengiven at least ten days’
notice of the decision. The notice must state ¢heihation date and details of the
breach of the conditions. The member’'s membersmipogcupancy rights end at the
end of the notice period.

If member breaks performance agreement

If a member does not comply with a performance egent required by a conditional
eviction decision, paragraph (a) applies. If thegrenance agreement was not
required by a conditional eviction decision, theutabof directors must issue a Notice
to Appear if it wishes to consider eviction.

14.6 Authorization of Performance Agreements

All performance agreements must be authorized éydard of directors except as stated
in section 11.6 (Arrears Payment Agreements). Tdadcan authorize the manager or
someone else to decide on a performance agreemdor & approve the actual wording
of a performance agreement.
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Article 15: No Appeal to Membership

15.1 No Appeal

A member cannot appeal a board of director’s @smnatiecision to the membership
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Article 16:  Legal Action

16.1 Enforcing Eviction Decisions

Unless the board of directors decides somethirg #ie co-op manager is authorized to
start legal action as a result of decisions undevipus sections. The board can limit the
manager’s authority, either generally or in speafaises. The board can designate a
director or someone else to work with the manablee. board can choose another person
instead of the manager, either generally or inifipeases.

Unless the board decides something else, the maoage other person is authorized to:

give all necessary directions to the co-op’s lawyard paralegals

act as agent for the co-op on court actions atigeatandlord and Tenant Board
make a settlement or other agreement, and

refer any matter back to the board if necessary.

16.2 Membership Rights on Eviction

(@)

(b)

(©)

(d)

When membership ends

Membership ends on the termination date in an ieviatecision, or in case of a
conditional eviction or performance agreementhatend of the notice period for a
notice under section 14.5 (Non-Performance by Menbis applies even though
the former member can continue to occupy the untit the co-op gets an eviction
order. Since the occupant is no longer a membem¢bupant cannot attend meetings
of the co-op as a member, vote or run for the boadirectors. If the occupant was
on the board or was an officer, the position iomatically vacated on the day that
membership ends.

When membership restored

The Co-operative Corporations Aeind theResidential Tenancies Astate when
someone’s membership and occupancy rights aredsmesi not to be terminated.
This could be because the member paid arrearcbytan time or for other reasons.
When this happens, the occupant’s membershiptierezs The occupant can attend
meetings of the co-op as a member, vote or ruthboard of directors. If the
occupant was a director when their membership enlatperson will not
automatically be a director when their memberssigestored. They would have to be
re-elected to the board or appointed to fill a vega

Co-op actions while occupants were not members

Any votes or actions taken by the co-op duringtitme when the occupant was not a
member will be valid and binding.

When new Notice to Appear not needed
No new Notice to Appear or eviction decision isaebin the case of:
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. repeat breaches within six months referred to bseation 94.2(2) of the
Residential Tenancies A@eemed termination of membership and occupancy
rights)

. breaking the conditions in a mediated settlemergeagent or order of the
Landlord and Tenant Board as stated in subsectdiil@®) of theResidential
Tenancies AdiDeemed termination of membership and occupantys)g

The board of directors can decide to go ahead théleviction or the manager can be
authorized to do so. The member will be given rés required under the
Residential Tenancies Act

16.3 Interest

Members owe interest on all arrears and other atsawing to the co-op at the rate of six
percent above the prime rate of any credit uniobamk designated by the board of
directors. The co-op may include this interest whenging legal action against a member
or former member, but will not normally claim inést at other times.

16.4 Rights Not Cancelled

The only way the co-op can cancel or waive anytsighunder an arrears payment
agreement or other performance agreement or seiteagreement authorized under this
By-law and signed by the co-op. The co-op doesvadte any Notice to Appear, eviction
decision or other rights by:

accepting arrears or compensation

sending reminder or other letters even if incotyeatidressed “Dear Member” or
similar

recalculating housing charge subsidy

making any error on a member ledger or other dooime

accepting a cheque or other item marked “PaymeRuli or anything similar
doing anything else except as stated at the bewirofithis section.

16.5 Co-op Costs

The co-op has the right to recover full indemnibgts (the actual legal fees and costs) of
any legal action that the co-op takes to recovaneyi@wed to it or enforce its rights under
the by-laws.
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Article 17: Miscellaneous

17.1 Personal Information to Membership

(@ When members raise things about themselves

If a member appeals a board of directors’ decisimther the co-op by-laws, or raises
something at a members’ meeting involving the metalpersonal information, the
board can disclose other relevant personal infaonatbout that member.

(b) When members raise things about someone else

A member cannot appeal a board of directors’ deciander the co-op by-laws about
another person, or raise something at a membetimgeinvolving personal
information about another person, unless the gibeson has given written approval.
The member must show the written approval to tlaraf the meeting. It may be
examined by any member. If the written approva@iven, the chair can allow
members to discuss that personal information aeddard and staff can disclose
other relevant personal information about the perddhat person does not give
approval, the appeal or discussion is out of order.

(c) Appeal information

If a member distributes written information to thembership about an appeal under
the co-op by-laws or other decision involving th@iwn personal information, the
board of directors can disclose other relevantgresinformation about that
member.

17.2 Legal Actions against Co-op

If anyone sues the co-op or takes other legal metgainst the co-op, such as a complaint
to the Ontario Human Rights Tribunal, the boardicéctors should report the matter to the
members in writing or orally at a members’ meetihlgis applies whether the lawsuit or
legal action is started by a co-op member or angige The report can include relevant
detail, including personal information of the perseho started the action, if relevant. The
board does not have to report the matter to thelmeesif it does not believe it would be in
the best interests of the co-op to do so. The baardd normally get legal advice about
any disclosure or decision not to disclose.

17.3 External Complaints

If a member makes a complaint about the co-op yora® outside the co-op, or sends
anyone outside the co-op a copy of an internal daimip the board of directors is entitled

to respond to that complaint to the same persowsgamizations. This includes complaints
by e-mail, orally or on social media. In responding board can disclose relevant personal
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information about the member and the member’s HmldeExamples include complaints
sent to bodies like the Agency for Co-operative $lng, Canada Mortgage and Housing
Corporation, a service manager, a government affiainewspaper, the Co-operative
Housing Federation of Canada or a local co-op mguigideration.

17.4 Co-op Employees

(@)

(b)

(©)

(d)

Not members

A permanent employee of the co-op cannot be a meailibe co-op or live in the
household of a member.

Exceptions
Paragraph (a) does not apply to members and memb#rsir households:

. who are temporarily employed by the co-op if thialttemployment for all
members of the household is not more than two wee&g/ear

. who are on-call committee members if the total athqygayment for all
members of the household is for not more than aeretiays per month on-call
on average, or

. who are employed by a property management compaagaiher contractor of
the co-op if the total employment at the co-opdibmembers of the household
is not more than sixteen days per month on average.

Serving on board of directors

Members in the first two exceptions can be on therd of directors, but they have to
watch out for conflicts of interest and follow thg-laws, if there is a conflict.
Members in the third exception cannot be on thedoa

Live-in staff

If the board of directors decides that the dutfesmoemployee or the employee of a
contractor make it necessary to live in the cotbp,employee and the employee’s
household will be tenants of the co-op, not membine board must make sure that
there is a written agreement stating that the tenands when the employment or
contract ends or as soon after that as legallyiredjuThe board must pass a motion
before the employment starts designating the enggisyunit as a non-member unit.

17.5 Non-Member Units

This By-law applies only to member units. The codogs not have to follow the
procedures in this By-law when dealing with non-rbemunits or non-residential spaces,
if any. Leases, agreements or government requiresng@vern the co-op’s relations with
them.
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17.6 Non-Members in a Member Unit

Parts of this By-law apply to non-members livingeimember unit. In dealing with non-
members who are occupying a member unit, the bafadldectors may take any action
permitted by law.

17.7 Proof

(@8 When required

When investigating compliance with the co-op’s By or government
requirements, the co-op can ask a member to prove:

. that the member’s unit is the member’s principaldence

. that the member is not profiting from any arrangetwath guests

. the member’s household composition

. the member’s household income if the member resdieeising charge subsidy

. other things to show compliance with governmentunements, this By-law
and other co-op by-laws, as applicable.

(b) Member response

If asked, members must give complete proof andldethout the things stated in
paragraph (a). This request can include originatsopies of any documents and
sworn statements from everyone involved. Failunertvide proof under this section
is a breach of this By-law. If a member fails toyade proof, the co-op can conclude
that this is evidence that the member is not comglwith government requirements,
this By-law or other co-op by-laws, as applicable.

17.8 Serving Eviction Documents

(@) Ways to serve documents

Notices and other documents relating to an evidi@considered served on a
member if given in any of the following ways:
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. handing it to the member

. handing it to an apparently adult person in the uni

. leaving it in the mail box where mail is ordinardglivered to the member

. if there is no mail box, sliding it under the dadrthe member unit or through a
mail slot in the door or leaving it at the placeanda mail is ordinarily delivered
to the member

. mailing it to the last known address where the mamnilses or works.

(b) More than one member

A separate notice or other document relating tevaction must be given to each
member involved and to any member who has lefuthg but is still involved.

(c) When mailed

Notices and documents that are mailed to a membearamsidered delivered or
served on the fifth day after the day of mailing.

(d) Electronic mail

Notices and documents under Article 3 (Members'tGloations) and Article 4
(Setting Housing Charges) can be given by eleatrordil to members who have
signed a form consenting to notices by electrorad.nthe form must state an e-mail
address. Notices and documents sent by e-maibaisdered delivered at the time of
sending. Members can change their e-mail addres®tge to the co-op. Members
can also cancel their consent to receive e-mait@®t A separate consent form does
not have to be signed if the members have sigreeshsent form under the
Organizational By-law.

(e) Single notice
Only one notice or one copy of a document undeickerB (Members’ Contributions)

or Article 4 (Setting Housing Charges) needs tgilken for each unit.
17.9 Signing Schedules for Co-op
The Schedules to this By-law (including any Apperd) can be signed on behalf of the
co-op by the manager or another staff member, aegtdr or anyone authorized by the
board of directors.

17.10 Minor Errors, Omissions or Irregularities

A minor error, omission or irregularity will notfatt any decision made by the board of
directors and/or members as stated inGbeoperative Corporations Act.

17.11 Starting Date for this By-law

This By-law will go into effect on the date whengtconfirmed by the membership.
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Schedule A: Occupancy Agreement
Mimico Co-operative Homes Inc.

Names of members:

Unit address:

Date of occupancy:

Membership terms:

The co-op gives you the right to occupy a unit.

2.  The main terms of your occupancy rights andgalbions are contained in the Occupancy
By-law. The remaining co-op by-laws also contaghts and obligations of members. You
agree to obey all co-op by-laws and decisions nhgdée board of directors and co-op
members.

3. Under theCo-operative Corporations Aetnd the co-op’s by-laws, the co-op can change
the terms of membership and occupancy. You ardeshtd a notice of all general
meetings where members will decide on these chaiYgesare also entitled to attend and
vote at these meetings. You will be bound by tlebsages even if you do not agree with
them.

4. If there is a conflict between the co-op’s bydaand this Agreement, the co-op’s by-laws
have priority.

Before signing this Agreement, you are respondinieeading and understanding it. You are
also entitled to a copy of all the co-op’s by-lawWsu are entitled to ask any questions and to
have them answered.

The attached Appendixes are part of this agreementupdated Appendixes will be part of this
Agreement.

Signatures:
Mimico Co-operative Homes Inc.
Date: By:
Print name:
Title:
Date:
Nane of member:
Date:

Name of member:




Appendix A:  Member Charges

Mimico Co-operative Homes Inc.

Unit address:

Date of the charges in this form:

Full monthly housing charges $

LESS housing charge subsidy (if any) $

Monthly housing charges

Monthly parking charges (if applicable)

Sector support charges

$
$
Monthly Cable TV charges (if applicable) $
$
$

Your total monthly housing charges are:

Your member deposit is: $

Note: The figures stated in this Appendix may cleaag stated in the co-op by-laws and/or the
rules about housing charge subsidy, if applicabere may be other charges as permitted under
the co-op by-laws and government requirements.

Signatures:
Date:
Name of member:
Date:
Name of member:
Date:
Name of non-member occupant:
Date:

Name of non-member occupant:

To be signed by all members and any non-member oqeants 16 years old or older




Appendix B:  Household Members

Mimico Co-operative Homes Inc.unit address:

Date of this form:

List the names of each member in the unit.

List the names of each non-member 16 years old older in the unit.

List the names of each non-member less than 16 ysasld in the unit.

| agree to give prompt written notice of any chamgthe size of my household or the persons
who make up the household. This includes any lengriguests.

| understand that no one may occupy the unit extteppeople listed on this form. To have
additional occupants | must comply with ArticleNdgmbers’ Household and Guests) of the
Occupancy By-law and any other applicable rules.

If | receive housing charge subsidy, this includegone whose income has to be considered in
setting the amount of housing charge subsidy.

Signatures:
Date:
Name of member:
Date:
Name of member:
Date:
Name of non-member occupant:
Date:

Name of non-member occupant:
To be signed by all members and any non-member ogeants 16 years old or older




Appendix C:  Housing Charge Subsidy Terms

Mimico Co-operative Homes Inc.

Names of members:

Unit address:

Names of any non-member occupants 16 years old dder:

Basic rules:

1.

This document is an agreement between the @d@ach member and between the co-op
and each non-member occupant who signs it. Thegadied the “household” in this
document.

Each member of the household agrees to compiytivé rules and obligations in this
document and the applicable parts of the co-opmuPancy Agreement and by-laws.
Words used in this document have the same measiigthe co-op’s Occupancy By-law.

This document states some of the rules andatimigs for households that receive a
housing charge subsidy. It does not state all @inthGovernment requirements and co-op
by-laws have many other rules and obligations a@ipaly. These rules can change. These
rules can govern over this document.

Households who receive housing charge subselyesponsible for finding out about all
the rules and obligations that apply to them anddmanges in them. The co-op can give
people information and answer questions about thées and obligations.

The co-op members decide on the housing chagstated in the Occupancy By-law. The
co-op will reduce the household’s housing chargethb amount of the housing charge
subsidy that is allocated to the household. Thiswarhis determined under government
requirements or the co-op’s Housing Charge SulBidiaw, if it has one, or other co-op
by-laws or a combination of these.




Giving information:

6.

Each of the members of the household must trilytdind completely give the co-op all
information that is relevant to housing charge slypand must ensure that that
information is accurate and complete at all times.

Once a year the household will have to updagedbord of all persons in the household
and their incomes. The household will have to gir@of of current household income and
the income for the previous year. This must inclti@eincome of any long-term guests and
may have to include the income of casual guests.

The household must report the following charigale co-op within ten days after they
happen:

. any change in any relevant document previouslyideal/

. any change in income

. any change in assets

. any change in the source of income for any memb#rechousehold
. any change in household composition

. any change in immigration status if that is a gowsent requirement.

The co-op will investigate the household’s ficiahsituation when it decides on the
amount of housing charge subsidy and may do sthat times. All members of the
household must give the co-op any informationguessts for this investigation. This
includes household income, household compositiahaary other relevant information.
Each member of the household is responsible to malesthat all persons in the household
also give all requested information to the co-op.

. If asked, households must give complete proof aidild about the above. This
request can include originals or copies of any duents and sworn statements from
everyone involved.

Ending subsidy:

10.

11.

12.

13.

Housing charge subsidy ends when the housélasldot occupied a unit in the co-op for
more than six weeks. This period of time will bewsbed to meet any applicable
government requirements. This applies whether bth@absence is permitted under co-op
by-laws.

Housing charge subsidy can be ended if any raepftihe household does not give any
information or proof that the co-op asks for. Hogscharge subsidy ends if a member or
anyone in the household breaks any term of the iigu8harge Subsidy By-law, if the
co-op has one, or government requirements, oApEendix or any other rules that apply.

Households that are overhoused must follovagpticable rules in the co-op by-laws and
government requirements. Overhousing will be deir@echaccording to occupancy
standards under co-op by-laws or government repants.

If the household ever receives more subsidy ithehould have because of a breach of
co-op by-laws or government requirements or thipexmlix or for other reasons, each
household member must pay back the excess.




Each of the undersigned agrees that the co-opetaive, through its employees or agents,
credit information from any credit agency or oteeurce. All persons in the member’s
household must sign a separate authorization ¢oedit check if requested by the co-op.

Each of the undersigned agrees that personal imttwmthat the co-op receives during its
investigations will be kept confidential, but it ynbe shared as stated in government
requirements.

Signatures:
Date:
Name of member:
Date:
Name of member:
Date:
Name of member:
Date:
Name of non-member occupant:
Date:

Name of non-member occupant:




Appendix D:  Special Needs Unit Terms

Mimico Co-operative Homes Inc.

Names of members:

Unit address:

Names of any non-member occupants 16 years old dder:

Basic rules:

1.

This document is an agreement between the @d@ach member and between the co-op
and each non-member occupant who signs it. Thegadied the “household” in this
document.

Each member of the household agrees to compiytivé rules and obligations in this
document and the applicable parts of the co-opmuPancy Agreement and by-laws.
Words used in this document have the same measiigthe co-op’s Occupancy By-law.

This document states some of the rules andatimigs for households that occupy a special
needs unit. It does not state all of them. Govemtmexuirements and co-op by-laws have
many other rules and obligations that apply. Thiates can change. These rules can
govern over this document.

Households that occupy a special needs unieaponsible for finding out about all the
rules and obligations that apply to them and aranges in them. The co-op can give
people information and answer questions about thées and obligations.

No one may occupy the Unit except people wheweembers of the household at the
time the Occupancy Agreement was signed and anti@ull people authorized by the
co-op under its by-laws.




Updating information:

6. Each of the members of the household must trligtdind completely give the co-op all
information that is relevant to occupying a spene¢ds unit and must ensure that that
information is accurate and complete at all times.

7.  Periodically the household will have to updéie tecord of all persons in the household.
The household will have to give proof of continuiglggibility for special needs housing.

8.  The household must report the following charigable co-op within ten days after they
happen:

. any change in any relevant document previouslyideal/
. any change in household composition
. any change that would affect continuing eligibility special needs housing.

9. All members of the household must give any imiation that the co-op requests for any
investigation of continuing eligibility for speciakeds housing. Each member of the
household is responsible to make sure that allbpers the household also give all
requested information to the co-op.

. If asked, households must give complete proof atdild about the above. This
request can include originals or copies of any dwmnits and sworn statements from
everyone involved.

Losing eligibility:

10. Households can lose their eligibility for sptcieeds housing if they break any of the rules
that apply — whether or not the rules are statedisndocument.

11. Households can also lose their eligibility $pecial needs housing without breaking any
rules. This can happen for reasons like:

. The household lives in a special needs-modifietlamd no longer has any members
that require accessibility modifications.

. The household lives in a special needs-supportcgrwunit and no longer has any
members who require the support services.

Each of the undersigned agree that the co-op caives through its employees or agents, credit
information from any credit agency or other soulépersons in the member’s household must
sign a separate authorization for a credit checggtiested by the co-op.




Each of the undersigned agrees that personal iafitmthat the co-op receives during its
investigations will be kept confidential, but it ynbe shared as stated in government
requirements.

Signatures:
Date:
Name of member:
Date:
Name of member:
Date:
Name of member:
Date:
Name of non-member occupant:
Date:

Name of non-member occupant:
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Schedule B: Long-term Guest Agreement

Mimico Co-operative Homes Inc.

All members and the long-term guest(s) must sign.

Names of member(s):

Names of long-term guest(s):

Unit address:

Start Date:

Latest End Date:

Terms of agreement:

1.

The co-op agrees that the long-term guest gannithe member’s unit as a part of the
member’s household starting on the Start Datedsiatthis agreement. If a date is filled in
for the Latest End Date, the long-term guest agi@ésave the member’s unit on or before
the Latest End Date. The long-term guest must haiteen permission from the co-op and
the member to stay longer.

The member is still responsible to the co-opalbhousing charges and all the member’s
obligations to the co-op.

The long-term guest agrees not to break anlgeoférms of the member’s Occupancy
Agreement or any co-op by-laws.

The long-term guest acknowledges that the corbpallows members and their
households to occupy co-op units. The long-ternsgaeknowledges that being a long-
term guest does not give them a right to the unginy other unit or position on the co-op’s
internal or external waiting lists.

The long-term guest acknowledges that the coampcancel long-term guest status or
change the terms of long-term guest status atiargy(even if before the Latest End Date).
The long-term guest agrees to leave the membeitsf tine member or the co-op requests
it. The long-term guest will be entitled to writtantice to leave the unit.

The long-term guest must immediately leave thiewhen the member’s occupancy rights
end.
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10.

The long-term guest acknowledges that the aratmember unit under ti@o-operative
Corporations Actand that the long-term guest is not a tenant utigdResidential
Tenancies Act.

The member and the long-term guest acknowleddeiaderstand that the long-term guest
cannot pay anything to the member, such as key ynamel the only payment permitted is
a fair share of the housing charges as defineldeico-op by-laws. Any other payment is
against the law.

The member and the long-term guest agree tp &nidl truthfully disclose to the co-op all
financial arrangements between them to show tlegt dine complying with paragraph 8 of
this agreement.

The long-term guest agrees that the co-opugiirits employees or agents, can receive
credit information about the long-term guest fromy aredit agency or other source.

Signatures:

Date

Print name of member:

Date:

Print name of member:

Date:

Print name of member:

Date:

Print name of long-term guest:

Date:

Print name of long-term guest:

Mimico Co-operative Homes Inc. Date: By:

Print name:
Title:
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Schedule C: Notice to Appear for Arrears or Petgist Late Payment

Mimico Co-operative Homes INC.To members:

Address of member unit:

The board of directors is going to consider engiogr membership and occupancy rights and
evicting you.

The board of directors is going to consider whetloer have broken section 11.1 (Eviction for
Arrears or Persistent Late Payment) of the OccupByelaw, and, if so, whether you should be
evicted. The grounds for this are stated in thifidéo

The meeting to consider this will be in the pland at the time stated in this Notice. You do not
have to arrive before the arrival time stated i Motice.

The proposed date for ending your membership aodpancy rights is stated in this Notice. The
board may set a later date.

You may appear and speak at the meeting. You nmesept written material. You may have a
lawyer or other representative speak for you.

You do not have to vacate the unit, but after ynembership and occupancy rights are ended,
the Co-operative may get possession of the unittibgining an order of the Landlord and
Tenant Board terminating your occupancy and ewgcyiou under Part V.1 of tieesidential
Tenancies Act, 2006.

Place of board meeting:

Time and date of board meeting:

Time for arrival:

Proposed termination date:

Grounds of termination: (Delete (a) or (b) if not applicable)

(@) Housing charges owing: $ as of

(b) Persistent late payment
Attachments: Copy of Member Ledger as of
Other

Signature:
Mimico Co-operative Homes Inc.
Date: By:

Print name:
Title:
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Schedule D: Notice to Appear

Mimico Co-operative Homes INC.To members:

Address of member unit:

The board of directors is going to consider engiogr membership and occupancy rights and
evicting you.

The board of directors is going to consider whetloer have broken the Co-operative’s by-laws
and, if so, whether you should be evicted. The gdsuor this are stated in this Notice.

The meeting to consider this will be in the pland at the time stated in this Notice. You do not
have to arrive before the arrival time stated i Motice.

The proposed date for ending your membership aodpamcy rights is stated in this Notice. The
board may set a later date.

You may appear and speak at the meeting. You nesept written material. You may have a
lawyer or other representative speak for you.

You do not have to vacate your unit, but after yo@mbership and occupancy rights are ended,
the Co-operative may get possession of the unatitgining an order of the Landlord and
Tenant Board terminating your occupancy and ewgcyiou under Part V.1 of tHeesidential
Tenancies Act, 20061t applies, or else by obtaining a writ of pession from the court.

Place of board meeting:

Time and date of board meeting:

Time for arrival:

Proposed termination date:
Grounds of termination:
(@) By-laws and parts of by-laws:

(b) Summary of facts:

Attachments: (See section 12.2(c) (Notice to Appear Additionaldrmation) of the Occupancy By-law
about what should be included. List the Attachmemhtsre.)

14



Signature:

Date:

[Legal co-op name]
By:

Print name:
Title:

15



Schedule E: Board of Directors’ Eviction Decisiomof Arrears or
Persistent Late Payment

Mimico Co-operative Homes Inc.Members:

Address of member unit:

Note: If there is more than one member, the wordrfther” in this Decision refers to all members.
Background:

The Co-operative gave the member a Notice to Apasaequired by th€o-operative
Corporations Acand the by-laws.

Decision:

The occupancy rights of the member in the unitesiged on the date stated in this decision. The
membership of the member in the Co-operative igdmh the same date.

Reasons:
The board of directors made its decision beca([elete (a) or (b) if not applicable)
(@) the member owed housing charges to the cardhendate of the meeting.
(b) the member has been persistently late in gayousing charges.
This is grounds for eviction under section 11.1i¢Eon) of the Occupancy By-law.
Additional decision, if any:

Date of board meeting:

A member attendedthe board meeting: Yes: No: Who:

Representative of a member attendetdoard meeting: Yes: No:

Name of representative:

Kind of representative: Lawyer _ Paralegal __ Other

Housing charges owing at time of board meeting:
$ as of

Termination date:

16



This document is a resolution of the board of doecduly passed on the date of the board
meeting stated in this document and this resolusiatill in effect and has not been amended.
Signature:

Mimico Co-operative Homes Inc.
Date: By:

Print name:
Title:

17



Schedule F: Board of Directors’ Eviction Decision
Mimico Co-operative Homes Inc.

Members:

Address of member unit:

Note: If there is more than one member, the wordrfther” in this Decision refers to all members.
Background:

The Co-operative gave the member a Notice to Apasaequired by th€o-operative
Corporations Acand the by-laws.

Decision:

The occupancy rights of the member in the uniteaided on the date stated in this Decision. The
membership of the member in the Co-operative igdmh the same date.

Reasons:

The board of directors made its decision becausendmber broke the Co-operative’s by-laws
and eviction is appropriate.

Additional decision, if any:

Date of board meeting:

A member attendedthe board meeting: Yes: No: Who:

Representative of a member attendetdoard meeting: Yes: No:

Name of representative:

Kind of representative: Lawyer _ Paralegal __ Other

Termination date:

Grounds of termination: (Insert grounds from Notice to Appear as decidethdgrd)

(a) By-laws and parts of by-laws broken:;

(b) Summary of facts:

18



This document is a resolution of the board of doexpassed on the date of the board meeting
stated in this document and this resolution isistiéffect and has not been amended.
Signature:

Mimico Co-operative Homes Inc.
Date: By:

Print name:
Title:

19



Schedule G: Notice of Eviction Decision for Arreas Persistent
Late Payment

Mimico Co-operative Homes Inc.

To members:

Address of member unit:

A meeting of the board of directors was held ondate stated in this Notice. You were given a
Notice to Appear to be considered at that meefihg. board of directors decided to end your
membership and occupancy rights on the date sitatihds Notice.

You do not have to vacate your unit, but the Coraipee may get possession of the unit by
obtaining an order of the Landlord and Tenant Badarchinating your occupancy and evicting
you under Part V.1 of theesidential Tenancies Act, 2006.

Additional decision, if any:

Date of board meeting:

Housing charges owing at time of board meeting (dpplicable):
$ as of

Termination date:

Signature:
Mimico Co-operative Homes Inc.
Date: By:

Print name:
Title:
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Schedule H: Notice of Eviction Decision
Mimico Co-operative Homes Inc.

To members:

Address of member unit:

A meeting of the board of directors was held ondate stated in this Notice. You were given a
Notice to Appear to be considered at that meefihg. board of directors decided to end your
membership and occupancy rights on the date sitatibds Notice.

You do not have to vacate your unit, but the Coraipee may get possession of the unit by
obtaining an order of the Landlord and Tenant Badarchinating your occupancy and evicting
you under Part V.1 of thResidential Tenancies Act, 2006t applies, or else by obtaining a
writ of possession from the court.

Additional decision, if any:

Date of board meeting:

Termination date:

Grounds of termination: (Insert grounds from board decision)

(a) By-laws and parts of by-laws broken:;

(b) Summary of facts:

Signature:
Mimico Co-operative Homes Inc.

Date: By:
Print name:
Title:
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Schedule I: Performance Agreement Arrears or Petsist Late Payment

Members:

Mimico Co-operative Homes Inc.

Address of member unit:

Note: If there is more than one member, the wordrither” in this Agreement refers to each member.

Date of board meeting:
Date of this Agreement:
Housing charges owing at date of this Agreement: $

A meeting of the board of directors was held ondate stated in this Agreement. The member
was given a Notice to Appear to be consideredadtrtieeting.

The member

admits that the co-op is owed the amount of houshragges stated in this
Agreement.

admits that the member has persistently paid hgudiarges late.

agrees to pay the entire amount owing as follows:

agrees to make these payments to the co-op offiged® p.m. on or before the
agreed dates. If any of the agreed dates is a \wdeakeholiday, the payment must be
made by 4:00 p.m. on the next business day.

agrees to pay all monthly housing charges on arbdhe housing charge payment
day during each month from the date this agreeisesigined.

agrees to make all arrears and monthly housinggeh@ayments by certified cheque
or money order or debit card (if available at theop). This will apply until all

arrears are paid.

agrees to meet all the deadlines in this Agreermmedinot to miss any of them
without advance written permission from the co-op.

The member understands the terms of this Agreeam@hhas had the opportunity to get legal

advice.
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>>> (Choose ONE of the following three paragraples applicable. Delete the others.)

If the member breaches this Agreement, a Notidepigear may be issued and the member m
be evicted.

ay

>>> (OR)

The board of directors decided to end the memime€sibership and occupancy rights in the
above unit. The eviction decision is cancelledigniag this Agreement. If the member breac
this Agreement, a new Notice to Appear may be gsunel the member may be evicted.

nes

>>> (OR)

The board of directors decided to end the memime€sibership and occupancy rights in the
above unit. The eviction decision is suspendedgmrgy this Agreement. If the member
breaches this Agreement, the eviction decisionlattome effective. The date of termination
membership and occupancy rights will be ten daies af written notice served on the membe
stated in section 17.8 (Serving Eviction Documeatghe Occupancy By-law. The notice mus
state the termination date and details of the lbre&this Agreement.

I as

~—+

Signatures:
Mimico Co-operative Homes Inc.
Date: By:
Print name:
Title:
Date:
Print name of member:
Date:
Print name of member:
Date:

Print name of member:
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Schedule J: Performance Agreement
Mimico Co-operative Homes Inc.

Members:

Address of member unit:

Note: If there is more than one member, the wordrither” in this Agreement refers to each member.

Date of board meeting:

Date of this Agreement:

A meeting of the board of directors was held ondate stated in this Agreement. The member
was given a Notice to Appear to be consideredatriteeting.

The member

. admits that the following is true:

° agrees to:

. authorizes the co-op to give information about #gseement to others as follows:

The member understands the terms of this Agreeam@hhas had the opportunity to get legal
advice.
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>>> (Choose ONE of the following three paragraples applicable. Delete the others.)

If the member breaches this Agreement, a Notidgpimear may be issued and the member may

be evicted.

>>> (OR)

The board of directors decided to end the memime€sibership and occupancy rights in the
above unit. The eviction decision is cancelledigniag this Agreement. If the member breac
this Agreement, a new Notice to Appear may be gsunel the member may be evicted.

nes

>>> (OR)

The board of directors decided to end the memime€sibership and occupancy rights in the
above unit. The eviction decision is suspendedgmrgy this Agreement. If the member
breaches this Agreement, the eviction decisionlattome effective. The date of termination
membership and occupancy rights will be at leastiggys after a written notice served on the
member as stated in section 17.8 (Serving Evidlioouments) of the Occupancy By-law. The
notice must state the termination date and desétise breach of this Agreement.

Signatures:
Mimico Co-operative Homes Inc.
Date: By:
Print name:
Title:
Date:
Print name of member:
Date:
Print name of member:
Date:

Print name of member:
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Attachment A: Summary of Time Requirements and Exales

In case of conflict th€o-operative Corporations Aeind the By-law will govern over
Attachment A.

Housing charge payment day
3.3(a) Housing charges are due before 5PM on the firsinkess day of the month.

Example: Housing charge payment day is first business day.

September 1 is a Sunday.

Monday, September 2 is a public holiday—Labour Day.

Housing charges are due on Tuesday, September Frsthigusiness day in September.

Budget
4.3 Must be delivered at least five days before tindget meeting.

Example: Budget meeting is June 16.
Last day to deliver a copy of the budget is June 11

Changed housing charges
4.4 Begin on the first day of the third month after thembers decide on the change.

Example: Budget meeting is June 16 and members approvarayeh
July is the first month after the decision.

August is the second month after the decision.

Therefore, housing charge change takes effect pte®¥er 1. Changed housing charges apg
for September.

Notice of entry
5.2(b) 48 hours notice is required. A time range caniberg(5.2(d)).

Example: Plumber to arrive at 8:00 a.m. on Monday, Jun&éXBork on several units; will be
there for a week.

Notice must be given by 8:00 a.m. on Saturday, Jdnélotice can cover the whole week to
June 20.
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Showing unit
5.2(c) 24 hours notice is required. A time range can bemi
Example: Member has withdrawn from co-op effective June 30.

Potential new member to look at the unit at 7:00.plune 16.
Notice must be given by 7:00 p.m. on June 15.

Year

8.5 Casual guest can'’t stay at the co-op more thanr&hmon a year without approval as a
long-term guest.

Example: Member wants guest to stay November and Decemioedamuary and February in
the following calendar year.

In the By-law “Year” means a consecutive twelve-thgoeriod, not a calendar year. (See
Special Meanings, section 1.6(k)).

Therefore, guest cannot without board approval.

Change in household size
9.4 Notice must be given by member to co-op withirda§s.

Example: Child gets married on May 14 and leaves home peemidy.
Last day for notice to co-op is May 24, 2026.

Withdrawing from co-op
10.2 (b) At least 60 days’ written notice required endimglast day of month.

Example: Member wants to withdraw from co-op effective J@0e
Notice must be delivered to co-op office on or befolay 1.

— 30 days in May (not counting May 1).

— 30 days in June (counting June 30).

— Total 60

Example: Member wants to withdraw from co-op effective Augds.
Notice must be delivered to co-op office on or befduly 2.

— 29 days in July (not counting July 2).

— 31 days in August (counting August 31).

— Total 60
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10.2 (c) Special counting rules for February and March.

Example: Member wants to withdraw from co-op effective Fetgu28 (or 29th in a leap year).

Notice must be delivered to co-op office on or befdanuary 1.

Example: Member wants to withdraw from co-op effective Magh
Notice must be delivered to co-op office on or befeebruary 1.

Death of a member
10.4 (b) Unit rights and responsibilities end at the enthefmonth after the month of death
Example: Member dies on March 15.

Month after March is April.
Rights and responsibilities end on April 30.

Notice to Appear for arrears

11.2(c) Notice to Appear to be given by manager on sevedayhafter the housing charge
payment day.

Example: Co-op office is open Tuesdays and Thursdayshauging charge payment day is fif
day that the office is open in each month.

May 1 is a Friday.

Housing charges are due on Tuesday May 5.

Seventh day after housing charge payment day is1:2ag2026.

Delivery of Notice to Appear to member
11.7(a) or 12.2(a) At least 10 days before board meeting.

Example: Board meeting is Monday, June 16.
Last day to give notice to member is June 6.

Proposed termination date in Notice to Appear
11.7(b) or 12.2(d) 10 days after board meeting.

Example: Board meeting is Monday, June 16.

Day to put in notice is Thursday, June 26.
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Delivery of notice of board eviction decision to nraber.
13.1(e) Within 10 days after board meeting.

Example: Board meeting is Monday, June 16.
Last day to deliver to member is Thursday, June 26.

Member breaks performance agreement or condition ireviction decision.

14.5(a) and (b) Member must be given at least 10 days’ notice ofsiten to proceed with the
eviction.

Example: Member misses payment due on June 16.
Notice is given to member on Tuesday, June 17.
First day to take legal action or other steps iddy, June 27.

29




